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Fax:  (06) 843 3316

CLIENT INFORMATION QUESTIONNAIRE - RENTAL

FOR PREPARATION OF ANNUAL ACCOUNTS AND TAX RETURN

Your balance date and/or income tax return date is approaching and this questionnaire should be completed and
returned along with the requested material as soon as possible. The accuracy and reliability of your Financial
Statements and returns depends on the completeness and detail of the information supplied by you. Completion of the
questionnaire will enable the processing of your work to go ahead with the minimum of delay.

Time spent seeking additional information not originally provided will impact on cost.

1. RECORDS REQUIRED (use one of three options)
Option 1 (where full computer records or a cash book not kept).
(a) Cheque Butts — with full details on all butts up to one month after balance date. Identify the nature of
the payment, i.e. purchases, petrol, motor vehicle repairs, stationery, etc. Please mark all private
payments as drawings.

(b) Bank Deposit Books — with details of items other than normal business sales.
(c) Bank Statements - (i) Business Accounts
(i) Savings and Term Deposit Accounts
(d) Credit Card Accounts — monthly statements where used for business transactions.
Option 2
(e) Cash Book — written up with bank reconciliation completed.
Option 3
(f) Full computer records
2. DETAILS OF PROPERTY/PROPERTIES PURCHASED/AND SOLD DURING THE YEAR

(a) Address/es of property/properties:

(b) for rental property/properties PURCHASED/SOLD DURING the financial year
Please enclose:
+  Copy of the solicitors’ settlement statement
+  Copy of the current government valuation; or
+  Copy of the first rate demand



RENTAL INCOME RECEIVED (If not clear from 1. above)
Please provide details of ALL rental income received from EACH rental property over the past financial year,
including weekly/fortnightly rental charged and any periods during the year in which the property was not rented.

RENTAL EXPENDITURE (If not clear from 1. above)

Please provide details of ALL rental expenditure incurred for EACH rental property over the last financial year
including the following:

Advertising, Agents collection fees, Bank fees, House and contents insurance,

Leasehold ground rental, Rates, Repairs and Maintenance/Other expenses

Interest on Mortgage Repayments (PLEASE ENCLOSE A COPY OF THE BANK

CONFIRMATION/LOAN STATEMENTS) 78 LR LR SCHC el

SOLICITORS STATEMENTS

If you have dealt with any legal transactions during the year, (i.e. sale or purchase of properties, raising or
releasing of mortgages, litigation) please furnish to us copies of all statements and relevant documents
including accounts for legal fees.



